Health and Safety
Executive

Policy statement

Part 1: Statement of intent

This is the health and safety policy statement of:

Menston Pottery and Nadine Blakemore Ceramics

Our health and safety policy is to:

- Prevent accidents, incidents and anyone suffering ill health as a result of being subjected to a harmful
substance or one that is only harmful by being exposed to it over long time so it can build

- Manage health and safety risks in the studio and on the way to the studio on the premise

- Provide clear instructions & information, & adequate training to ensure staff and students are competent to
use tools and techniques

- Provide protective equipment where needed. Provide and maintain safe tools and equipment

- Ensure safe handling and use of substances

- Implement emergency procedures, including evacuation in case of fire or a significant incident

- Review and revise this policy on a regular basis.

Dust Management:

Silica dust found in clay and glazes can be harmful over time. Students are asked to help reduce airborne
particles by:

- Cleaning with damp sponges/mops, we do not allow dry sweeping.

- Avoid sanding dry clay at all cost; if necessary, wet the area to prevent dust and follow instruction of a
member of staff

- never to rub glaze and blow the dust off the item.

The studio is mopped and cleaned after each class. A deep clean is provided during major holiday and when
needed.

General Studio Guidelines

Al students are asked:

- that they clean up their place and tools after us and safely tidy them away

- handle all sharp objects with care and store them face down

- not to leave bags/ items of clothing on the floor to prevent incidents

- to bring an apron or wear clothes that can get dirty (although all clay and glazes wash out easily).

We do allow food or drink to be consumed in the studio. However, students are welcome to bring a water
bottle that can be closed securely.

Accidents and First Aid
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Part 2: Responsibilities for health and safety

1 Overall and final responsibility for health and safety:

Nadine Blakemore

2 Day-to-day responsibility for ensuring this policy is put into practice:

Nadine Blakemore
Tracy Dryden-Jones when teaching

3 To ensure health and safety standards are maintained/improved, the following people
have responsibility in the following areas:

Nadine Blakemore - overall responsibility
Tracy Dryden-Jones - when teaching in the studio

4 All employees should:
e co-operate with supervisors and managers on health and safety matters;
¢ take reasonable care of their own health and safety; and

¢ report all health and safety concerns to an appropriate person (as detailed above).
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Part 3: Arrangements for health and safety

Risk assessment

Risk assessment undertaken all actions taken, copies are available on request.
I will review the risk assessment when working habits or conditions change or when one year has passed

Training

PPE is provided
H&S induction given to all students.

Nadine and Tracy have undertaken First Aid training at St Johns Ambulance (renew in 2028)

Consultation

Regular consultation with Tracy to check all equipment is still save to use.

Regular discussion with Rick Blakemore and family to ensure safety for those using the studio infrequently or
for check ups on equipment.

Evacuation

The studio is equipped with a fire alarm and the only route in is also the route out. Nadine is in charge of
changing the battery of the alarm frequently.

A power fire extinguisher is situated in studio 1 visible on the table.
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Dust Management:

Silica dust found in clay and glazes can be harmful over time. Students are asked to help reduce airborne particles by:
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General Studio Guidelines

Al students are asked:
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Accidents and First Aid

- A complete first aid kit is available in the studio.

- All injuries or near misses must be reported to the Nadine or Tracy immediately.

- Incidents will be recorded in our Accident Log.

- In an emergency, call 999.



Both Tracy and Nadine will undertake regular reminders about H&S to all students, especially for new students and beginners classes.
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